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Scheduled Deduction Report  

Use to confirm against UMR insurance monthly billings 

 

Go to Report Center – HR Reports – Scheduled Deduction Report 

 

Select XLSX to get an Excel file for better sorting – uncheck “Show Hidden” deductions – 

Select All deductions or individually check the plans in the deduction box  
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Then Select “active” employees 

 

Then Generate Report – you should not have to select any other items in these drop-down lists 

 


