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Background Checks: Requirements
Archdiocesan Approved-Vendor - Required

Selection/Fastrax -Approved Packages
 CBI/FBI/Raptor
 State of Colorado Teacher License
 Hard Copies Provided by Applicant

Area Archdiocesan Approved Process Standard CBI Only

Colorado crimes

Federal crimes

Other states

Identity verification

Alias detection

Address history

Broad national database – Sex Offender

Quarterly Watch



Background Checks: Requirements
Use Applicant- Entry! (Only need legal name & email)

 Ensures federal rights are provided online per legal standards
Permanent documentation of consent on Fastrax
 Protects applicants’ sensitive information
 Do NOT choose non-applicant-entry package with this option



Background Checks: Requirements
Last Resort – Administrator Entry

 Provide full text of FCRA Rights
Provide stand alone page for consent
This must be kept on file

 Provide stand alone page requesting personal information
This should be shredded after entered into Fastrax 

 Use forms provided on Fastrax (“Forms” on top menu) or 
OMAAP

 No Customized “Consent Form”
 No forms from past years (i.e. 2012) 
 Do not run background check without all the forms listed 

above being provided



Background Checks: Pricing Updates
Price Increase – July 1, 2026

Package New – July 1, 2026 Current Additional

Fees

Volunteer $21 $15 + $3.45 CO fee

Employee $21 $20 +$8 per county 
outside of CO
+ $3.45 CO fee

Money Handler $30 $28 + $3.45 CO fee

Quarterly Watch $5 /name/
every 5 years 

after initial check

Included *Only active 
names; location 
must inactivate



Background Checks: Next Steps
• Forthcoming instructions on inactivating names from 

Quarterly Watch 

• VIRTUS Background Check Name Change:  “AOD-Approved 
Vendor Background” (Do not record other checks under this)

• June 1, 2026 - State of CO License will no longer provide 
compliance on VIRTUS

• Possibility to run background checks early before July 1, 2026

• Confirm your background check administrators (for 
communications)

What questions/clarifications do you want addressed in next 2 
months? SafeEnvironment@archden.org
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